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KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
PREFACE

This handbook was written by the Faculty of the Nuclear Medicine Technology Program to inform students of the Program’s policies and procedures.  This is a competency based didactic and clinical training program.  The Faculty will periodically review the policies, procedures, curriculum and any other information contained in this manual as necessary.  Any changes and/or additions will be distributed to the students in writing and will supersede previous policies and/or procedures.
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INTRODUCTION

Foreword
The Keiser University Catalog and the Nuclear Medicine Technology Program Student Handbook contain the policies and procedures of Keiser University and of the Nuclear Medicine Technology Program. Due to the nature of the curriculum and the clinical expectations of the Program’s graduates, program policies and procedures may be more stringent than those of the University.

Students are responsible for becoming familiar with all the information contained in the University Catalog and the Nuclear Medicine Technology Program’s Student Handbook. The student, throughout the duration of the program, should retain these materials and will receive copies of revised policies, procedures and/or revised editions.

All faculty and students have the responsibility of preserving the privacy, dignity, and safety of all individuals who are part of the program and must maintain confidentially in all academic and clinical situations

Equal Opportunity Statement 

Keiser University’s policy of equal opportunity, consistent with Federal policy, is that no person shall, on the grounds of race, creed, color, handicap, national origin, sex, age, political affiliation, sexual orientation, marital status or belief, be excluded from any training, be denied the benefit of training or be subjected to discrimination in any hiring practice or activity of the University.

To ensure continued success in achieving equal opportunity and non-discrimination in all of its programs and departments, Keiser University hereby reaffirms that it is the responsibility of all staff, administration and supervisory personnel to work actively to ensure equal opportunities within their respective departments, as well as to demonstrate a personal and professional commitment to equal opportunity for all persons.  Management and supervisory personnel have a responsibility to provide leadership and support for equal opportunity programs.

KEISER UNIVERSITY MISSION STATEMENT AND GOALS

Mission Statement
Keiser University is a regionally accredited, private, career university offering master, bachelor and associate degrees.  The main campus is located in Fort Lauderdale with additional campuses located throughout the State of Florida and internationally.  The University’s degrees are offered both campus-based and through web-based distance learning.  Keiser University prepares graduates for careers in business, criminal justice, health care, technology, hospitality and education.  All degree programs provide students with a general education foundation for career-focused professional skills.

Inherent to our Mission is service to the community.  This service includes community partnerships, involvement with various constituencies and various continuing education programs. 

Goals
The following goals are integral to the mission of the University:

1. To continually change, improve, and ensure the effectiveness of the University’s programs in preparing students for successful careers.

2. To engage and maintain a faculty which is well qualified academically, possesses current technical and professional knowledge and experience, and has the ability to convey this knowledge to students.

3. To improve the written and verbal competencies of students as well as analytical and technical skills.

4. To provide facilities that support educational programs and enable students to develop profession-specific skills.

5. To engage and maintain a staff who is caring, provides student support and meets the University’s educational goals and objectives.

6. To attract qualified students of diverse backgrounds

7. To provide a collegiate atmosphere of academic freedom that encourages open exchange of ideas.

8. To provide distance learning activities through Web-based courses and degrees.
ACCREDITATION STATEMENT

Keiser University is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools, 1866 Southern Lane, Decatur, Georgia, 30033-4097, (404) 679-4500, to award associate, baccalaureate and master degrees.  
NUCLEAR MEDICINE TECHNOLOGY PROGRAM
Description

Keiser University’s Associate of Science degree in Nuclear Medicine Technology instructs students in the use of radioactive material to visualize, diagnose and treat pathology through proper utilization of specialized equipment and techniques.  Courses include radiation safety, storage and disposal of radioactive materials and inventory and control of radiopharmacology.  The program provides entry-level lectures in positron imaging tomography (PET).  Graduates are eligible to sit for certification examinations given by the American Registry of Radiologic Technologists (ARRT-N) and the Nuclear Medicine Technology Certification Board (NMTCB).

Philosophy

Nuclear Medicine Technology is a profession which serves a diverse population and focuses on the diagnosis of disease and/or symptoms by use of imaging technology.  The Nuclear Medicine Technologist plays an integral role in the delivery of radiology services as part of the total health care team serving the patient.

The Nuclear Medicine Technology Program curriculum consists of an integration of didactic, laboratory and clinical experiences, each playing a vital role in the education of the student enrolled in the Nuclear Medicine Technology Program.

The program believes that communication/interaction skills play an integral role in the development into an entry-level Nuclear Medicine Technologist.

The program sees the value in providing the community with qualified, competent 

Nuclear Medicine Technologists who are prepared to contribute to the workforce, the field of Nuclear Medicine Technology, and the community to the well being of their patients.

The program believes that each student is an individual active participant bringing in a variety of needs and attributes to the educational process.  The program strives to be aware of these individual needs and attributes and strives to provide an environment throughout all components of the program that will enhance and facilitate the development of a caring, competent entry-level Nuclear Medicine Technologist.

The program believes that both the faculty and the student are responsible for the learning environment, requiring cooperation, commitment, and self-assessment from all individuals involved in the program.

The program believes that learning is a continuous process, a part of professional growth and development, which is encouraged and necessary. 

Mission Statement

Keiser University’s Associate of Science degree program in Nuclear Medicine Technology prepares competent graduates for entry-level positions in the field. In addition, the program’s graduates are eligible to take the national certification examination administered by the American Registry of Radiologic Technologists and are eligible to be licensed by the State of Florida to practice Nuclear Medicine Technology. The Nuclear Medicine Technology Program strives to instill the values and concepts of life-long learning to its graduates.

Program Goals 
The Nuclear Medicine Technology Program is designed to provide instruction to prepare qualified students in the routine, general and fluoroscopic procedures, special procedures, and use of specialized equipment and techniques.  Graduates will be prepared for positions as entry-level nuclear medicine technologists.  Graduates will also be qualified to take the registry examination of the American Registry of Radiologic Technologists.
Program Objectives

The program’s mission is further defined in the following objectives:
· To develop a student’s ability to perform entry-level nuclear medicine technology tasks in a professional, patient-focused manner

· To prepare students for jobs in Nuclear Medicine Technology

· To develop a student’s ability to think critically and communicate effectively

· To assist students in becoming more proficient in compassionate care of patients in a team-focused business environment
Intended Educational (Student) Outcomes

· All program graduates will be able to perform entry-level nuclear medicine technology tasks.

· All program graduates will demonstrate the ability to act in a professional and ethical manner as an entry-level nuclear medicine technologist.

· All program graduates will be able to sit for and pass a national credentialing examination.

· The student will be knowledgeable in nuclear medicine physics and instrumentation.

· The student will be knowledgeable in anatomy, physiology, and pathology as it pertains to nuclear medicine technology.

ARRT STANDARDS OF ETHICS

Effective: July 2002

Preamble

The Standards of Ethics of The American Registry of Radiologic Technologists shall apply solely to persons holding certificates from ARRT who either hold current registrations by ARRT or formerly held registrations by ARRT (collectively, “Registered Technologists”), and to persons applying for examination and certification by ARRT in order to become Registered Technologists (“Candidates”).  The Standards of Ethics are intended to be consistent with the Mission Statement of ARRT, and to promote the goals set forth in the Mission Statement.

Code of Ethics
The Code of Ethics forms the first part of the Standards of Ethics.  The Code of Ethics shall serve as a guide by which Registered Technologists and Candidates may evaluate their professional conduct as it relates to patients, health care consumers, employers, colleagues and other members of the health care team.  The Code of Ethics is intended to assist Registered Technologists and Candidates in maintaining a high level of ethical conduct and in providing for the protection, safety and comfort of patients.  The Code of Ethics is aspirational.

1. The nuclear medicine technologists conduct themselves in a professional manner, respond to patient needs and support colleagues and associates in providing quality patient care. 

2. The nuclear medicine technologist acts to advance the principle objective of the profession to provide services to humanity with full respect for the dignity of mankind. 

3. The nuclear medicine technologist delivers patient care and service unrestricted by the concerns of personal attributes or the nature of the disease or illness, and without discrimination on the basis of sex, race, creed, religion or socioeconomic status. 

4. The nuclear medicine technologist practices technology founded upon theoretical knowledge and concepts, uses equipment and accessories consistent with the purposes for which they were designed, and employs procedures and techniques appropriately. 

5. The nuclear medicine technologist assesses situations; exercises care, discretion and judgment; assumes responsibility for professional decisions; and acts in the best interest of the patient. 

6. The nuclear medicine technologist acts as an agent through observation and communication to obtain pertinent information for the physician to aid in the diagnosis and treatment of the patient and recognizes that interpretation and diagnosis are outside the scope of practice for the profession. 

7. The nuclear medicine technologist uses equipment and accessories, employs techniques and procedures, performs services in accordance with an accepted standard of practice, and demonstrates expertise in minimizing radiation exposure to the patient, self and other members of the health care team. 

8. The nuclear medicine technologist practices ethical conduct appropriate to the profession and protects the patient’s right to quality Nuclear Medicine Technology care. 

9. The nuclear medicine technologist respects confidences entrusted in the course of professional practice respects the patient’s right to privacy and reveals confidential information only as required by law or to protect the welfare of the individual or the community. 

10. The nuclear medicine technologist continually strives to improve knowledge and skills by participating in continuing education and professional activities, sharing knowledge with colleagues and investigating new aspects of professional practice. 

CURRICULUM OVERVIEW
The duration of the Nuclear Medicine Technology program is two years. Classes at Keiser University are held Monday through Friday from 8:00 a.m. to 1:00 p.m. Clinical Rotation courses consist of four clinical rotations (16 weeks) during the length of the program. The time of day, and possibly the days of the week (including evenings and weekends) of the practice experiences will differ from the normal school schedule. The practice experiences will involve 5 days per week. 

The curriculum is divided into a general education component and a Nuclear Medicine Technology core education component. The core education component is further divided into didactic portion, which includes classroom and laboratory experiences, and a clinical portion, which consists of experiences in clinical settings. Each program course is a prerequisite for the subsequent program course offered; therefore, successful completion of prerequisite courses is a requirement for progression throughout the program.

Admission into the program is the prerequisite for enrollment in the Nuclear Medicine Technology core curriculum. General education courses must be completed with a minimum G.P.A. of 3.0. Students may not progress into the core class with any general education course grade of D or F. D’s and F’s earned within the general education component may be retaken as long as the overall G.P.A. will be a 3.0 or above. 

The Nuclear Medicine Technology curriculum is designed to provide the appropriate education necessary to prepare the graduate to practice as an entry level Nuclear Medicine Technologist.

The curriculum is a sequence of courses offered once to each cohort class. As the curriculum must reflect the changing nature of the Nuclear Medicine Technology profession, from time to time restructuring of individual courses and in some cases the curriculum must occur. Due to this potential restructuring, students who leave the program from one cohort class and return to complete the program with another cohort class are required to meet the graduation requirements of the program and University when they return.



ASSOCIATE OF SCIENCE DEGREE

Prerequisites for Major Courses

· Statement of good health signed by student, background check and drug screening when applicable

· Successful completion of general education courses with a grade of “C” or better in each course

· Cumulative grade average of 3.0 on a scale of 4.0

Program Outline

To receive an Associate of Science degree in Nuclear Medicine Technology, students must earn a total of 90.0 credit hours.  Each course in Nuclear Medicine Technology is a prerequisite for the subsequent course and must be completed with a grade of “C” or higher to proceed successfully through the program.  Program requirements are as follows.

General Education Courses (26.0 credit hours)

Credit hours in parentheses indicate the required number of credit hours in each discipline.  

Behavioral Science (3.0 credit hours)

PSY 1012
Introduction to Psychology 
3.0 credit hours

Communications (3.0 credit hours)

SPC 1010
Speech
3.0 credit hours


Computers (3.0 credit hours)

CGS 1000C
Introduction to Computers
3.0 credit hours

English (3.0 credit hours)

ENC 1101
English Composition I
3.0 credit hours

ENC 2102
English Composition II
3.0 credit hours



Humanities/Fine Arts (3.0 credit hours)

AML 1000 
American Literature
3.0 credit hours

ENL 1000 
English Literature
3.0 credit hours


Mathematics (3.0 credit hours)
MAC 2105
College Algebra

3.0 credit hours


MAT 1033
Intermediate Algebra

3.0 credit hours

Natural Science (8.0 credit hours)

BSC 2085C 
Human Anatomy and Physiology I       

4.0 credit hours


BSC 2086C
Human Anatomy and Physiology II           

4.0 credit hours

Nuclear Medicine Technology Major Courses (64.0 credit hours)

NMT 1002
Introduction to Nuclear Medicine Technology
5.5 credit hours

NMT 1312
Radiation Safety and Health Physics

5.5 credit hours

NMT 1534C
Nuclear Medicine Instrumentation
5.5 credit hours

NMT 1713C
Nuclear Medicine Methodology I
5.5 credit hours

NMT 2102
Nuclear Medicine Administration 
4.0 credit hours

NMT 2130C
Radiopharmacy and Patient Care 
5.5 credit hours

NMT 2573
Nuclear Medicine QA/QC
4.0 credit hours

NMT 2613
Nuclear Medicine Physics
5.5 credit hours

NMT 2723C
Nuclear Medicine Methodology II
5.5 credit hours

NMT 2804
NMT Clinical Rotation I
3.0 credit hours

NMT 2814
NMT Clinical Rotation II
3.0 credit hours

NMT 2834
NMT Clinical Rotation III
3.0 credit hours

NMT 2844
NMT Clinical Rotation IV
3.0 credit hours

NMT 2960
Nuclear Medicine Capstone Course
5.5 credit hours

Grading Policy
The Nuclear Medicine Technology Program has set a program and course grading policy that will measure the student knowledge and skill outcomes as outlined for that core course.  The program’s grading policy follows Keiser University’s grading policy, as outlined in the University’s catalog.

The grade for any course examination, quiz, homework, lab exercise, and course final grade will follow the following scale:

Letter Grade



Numeric Grade

A




90.0 – 100.0%


B




80.0 – 89.9%


C




70.0 – 79.9%


D




65.0 – 69.9%


F




Up to 64.9%


I




Incomplete

The percentage of the course examinations, quizzes, homework, lab exercises, attendance, etc., that apply toward the course final grade is determined by the program and faculty for each course, and are reflected in the course syllabus.

These areas and percentages can change as deemed necessary by the program and faculty to improve the course(s) for the students.

Clinical course final grades are on a pass/fail grading system.

A student must successfully complete the clinical course requirements and complete all required competencies, receive two (2) passing student clinical evaluations, have at least an average of 70.0% for the 4 to 6 written exams given during the course, attend two (2) film critique sessions, attend one clinical conference session, turn in the required clinical case study, and required attendance to pass the clinical rotation course(s).

Program Beliefs about Learning
· Learning is a continuous process; a part of professional growth and development, which is encouraged and necessary.

· Learning with respect to each student’s individual personality, ability and learning style is recognized and appreciated.

· Learning includes being instructed by qualified faculty who are respectful, understanding, fair and considerate of the needs of their students.

· Learning includes a classroom of students who are respectful to their instructor and understand and appreciate that each instructor’s individual personality leads to individual teaching styles.

· Learning involves active participation of the emotional, social, cultural, physical, cognitive and psychological aspects of each individual personality, each of which should be respected.

· Learning includes recognizing cultural diversities among fellow classmates and demonstrating an understanding and respect for one another, thus promoting the importance of teamwork.

NATIONAL CERTIFICATION and state licensure
ARRT National Certification 

Students who graduate from the Nuclear Medicine Technology Program at Keiser University are eligible to submit an application to take the national certification examination administered by the American Registry of Radiologic Technologists (ARRT).  This examination is computer based and may be taken at any of the Sylvan Technology Centers, upon a scheduled appointment.  If the student has any questions or wishes to obtain an application for the national certifying examination the student may contact the ARRT.

The American Registry of Radiologic Technologists

1255 Northland Drive

St. Paul, MN 55120

(615) 687-0048

www.arrt.org
NMTCB National Certification  

Students who graduate form the Nuclear Medicine Technology Program at Keiser University are eligible to submit an application to take the national certification examination administered by the Nuclear Medicine Technology Certification Board (NMTCB).  If the student has any questions or wishes to obtain an application for the national certifying examination the student may contact the NMTCB.


Nuclear Medicine Technology Certification Board


2970 Clairmont Road, Suite 935 | Atlanta, GA 30329

ph (404) 315-1739 | fax (404) 315-6502 | board@nmtcb.org
State of Florida Licensure 
To practice Nuclear Medicine Technology in the State of Florida one must be licensed by the Bureau of Radiation Control.  Students who graduate from the Nuclear Medicine Technology Program at Keiser University and successfully pass the NMTCB and/or the ARRT (N) certification examination are eligible to submit an application for state licensure to the Florida Department of Health- Bureau of Radiation Control.  If a student has any questions regarding licensure or wishes to obtain an application for licensure, the student may contact the FL DOH- Bureau of Radiation Control. This policy is the same in all agreement states.

Florida Department of Health


Bureau of Radiation Control


Bin C21- 4052 Bald Cypress Way


Tallahassee, FL 32399-1741


(850) 245-4540


www.doh.state.fl.us/environment/radiation
PROGRAM POLICES

Student Orientation

The orientation program held prior to the first day of each term is designed to facilitate the transition to the University, to familiarize new students with the organization and operation of the University, and to assist them in planning their academic schedule. During orientation, students are versed on the mission and traditions of the University, rules and regulations, study techniques, academic standards, and counseling.

Students enrolled in the Nuclear Medicine Technology Program are required to attend a programmatic orientation for introduction to program policies and procedures and to receive the Program’s Student Handbook.     

Student Transportation
The student is responsible for all costs associated with their transportation to and from Keiser University and all assigned clinical education sites.  The program will not make any allowances for a student who is unable to be in a didactic or clinical course due to lack of transportation.

Library and Internet Resources
The University library has numerous volumes and issues of Nuclear Medicine Technology books and professional journals.  In addition, the library holdings include books and journals in other health and allied fields.

The library also has computers with Internet access.  Multiple radiology and nuclear medicine technology related sites are accessible to students who need to access the Internet for research assignments.  The Keiser University Online Student Library has many resources including tutorials on PowerPoint and Word.

In addition, the faculty has their own private collection of textbooks and professional journals which students may use under the direction of the program’s faculty. 

Standards of Appearance
Proper professional dress and appearance are required.  Students in the Allied Health Programs must wear the prescribed scrubs, hose or socks, closed-toe clean all white shoes (no heels), and the approved lab coat.  Uniforms must be maintained and clean at all times.

Standards of Attendance
Regular class attendance is essential to proper academic progress and is expected. Absences in excess of fifteen (15) percent of the class hours, for any subject, will cause the student to be ineligible to take the final examination in that subject.  Excessive absences may also result in the following administrative actions: academic warning, probation, removal of placement privileges, student suspensions, student termination and cancellation or termination of student financial aid.

Program Attendance Policy
The Nuclear Medicine Technology Program has established an attendance policy that will help facilitate the learning of required knowledge, skills and competencies.  A student must be in attendance in the class to learn.

Classes begin at 8:00 a.m.  A student will be considered tardy if he/she arrives at 8:05 a.m.  The door closes at 8:05 a.m.  (However, certain unusual and/or emergency circumstances will be taken under advisement by the Program Director.  If this is the case, it is mandatory that the student provide the Program Director with documentation supporting the student’s reason for being late and/or absent).  It is required that students call their instructor in advance if they will not be able to attend class or will be arriving late.

Absences in excess of fifteen (15) percent of the class hours in a Nuclear Medicine core course will cause the student to be ineligible to take the final examination in that course.  Excessive absences and/or a poor attendance record may result in the following administrative actions:

1.
ACADEMIC WARNING - 
If a student is absent two (2) days during a course, 
the student will be placed on Attendance Warning by the program.

2.
PROBATION - If a student is absent three (3) days during a course, the student 
will be placed on Attendance Probation by the program.

3.
WITHDRAW & DISMISSAL FROM PROGRAM - If a student is absent three (3) days through a combination of absences, tardiness or early departures during a didactic course, the student may be ineligible to take the final examination and may receive a failing grade.  The student may withdraw from the course during the first (2) weeks and receive a grade of “W”.  

The student is required to also follow Keiser University’s attendance policy, as outlined in the Keiser University catalog.

Attendance does not directly contribute to the student’s academic grade.  However, attendance is considered an integral part of the learning process and does affect learning activities and outcomes.  Accurate attendance records will be kept on file for each student throughout the core courses and reviewed by the Program Director on a semester basis.

Cell Phone and Pager Policy
Students attending class, lab or clinical sites can NOT have cell phones, and/or pagers activated while in the classroom or in the patient care areas.

Students must turn off their cell phone ringers and pager while attending their class, lab or clinical site.  The ringing of these devices disrupts the class and instruction being delivered.  In addition, cell phones and other electronic devices may interfere with medical equipment and devices in the patient care environment.

If a student’s cell phone or pager goes off during the class, lab or clinical, the student will receive a verbal warning.  A second incident will result in the student being placed on behavior warning.  Appropriate administrative action will be taken for subsequent incidents.

If someone needs to contact a student for any reason, they must call Keiser University and leave a message with the receptionist.  The message will be delivered to the student in a timely manner.

No Food or Beverages in Classroom/Lab Policy
The Nuclear Medicine Technology Program wants the educational process for the student to be a quality process, which means that the classroom and lab need to be as distraction free as possible.  Therefore, the program follows Keiser University’s NO FOOD OR BEVERAGES IN THE CLASSROOM/LAB POLICY.

The student cannot bring food or beverages into the nuclear medicine lab or classroom.

If a student does bring food or beverages into the nuclear medicine lab or classroom, the student will be told to remove it immediately.  Subsequent incidents could result in administrative action (i.e., behavior warning, behavior probation or program dismissal).

Water in a sealed bottle may be brought only into the classrooms.

Academic and Administrative Dismissal

 A student may be dismissed from Keiser University for disregarding administrative policies.

· Failure to meet minimum educational standards in the program in which the student is enrolled.

· Failure to meet student responsibilities including, but not limited to: 

· meeting deadlines for academic work and tuition payments 

· providing documentation, corrections and/or new information as requested 

· notifying the University of any information that may have changed since the student’s initial application 

· purchasing or otherwise obtaining required supplies 

· maintaining University property in a manner that does not destroy or harm it 

· returning library books in a timely manner and pay any necessary fine that may be imposed 

· obtaining required educational and financial clearance prior to graduation 

· complying with all parking regulations.

· Non-criminal, disruptive or otherwise inappropriate conduct (whether directed to   

another student or University representative).

· Continued inappropriate personal appearance

· Continued unsatisfactory attendance

· Non-payment for services rendered by the University

· Failure to comply with policies and procedures listed in the current University catalog and program student handbook.

· Conduct prejudicial to the class, program or University.  

· The student may also be dismissed for improper behavioral conduct including:

· Willful destruction or defacement of University or student property.

· Improper or illegal conduct

· Use or possession of alcoholic beverages or illegal drugs while on campus

· Cheating and plagiarism

· Theft of student or University property

· Disruptive or otherwise inappropriate behavior

Major Course Repeat Policy
If a student fails or receives a “D” in a professional core course, the student can choose to repeat the course with the permission of the Program Director.

If a student needs to repeat a professional core course, the student must wait until the course is offered again.  Courses are only offered in their normal sequence.  The time frame is four months between offerings.

Depending on the length of time a student is out of the program, there could be a decision by the Program Director to have the student retake previous course(s) because it is deemed the student has lost knowledge and skills due to the time out of the program.

The student may only repeat two courses for grade purposes and remain in the Nuclear Medicine Technology Program.  If the student wants to continue in the program after two course failures, the student will have to re-start the Nuclear Medicine Technology Program from the beginning of the professional core.

The Campus President may grant exceptions to this policy.

Student Advisement Policy
The Nuclear Medicine Technology Program will advise program students in the area in which the student has educational concerns and/or issues.

Student academic advisement will be conducted by the Program Director each semester.  If a student has concerns and/or issues regarding course scheduling, transfer credits, or other academic issues, the student should make an appointment with the Program Director.

All Program Faculty are available for student advisement.  The student should speak directly with the Faculty member (Instructor) if they have a concern and/or issue regarding coursework as the first step in the resolution process.

The Faculty’s office hours are posted.  Students may see them during these hours or make an appointment for a different time.

If the Program’s Faculty cannot help the student or the student wants to discuss the concern and/or issue with someone else, the student should make an appointment with the Program Director. 

If the student does not find resolution through the chain of command, (Instructor, Program Director, Associate Dean, Dean of Academic Affairs and Campus President), the student should refer to the University Catalog Grievance Policy.  

If the student has concerns and/or issues outside of the educational area, then the student should go to Student Services for help.

Student Grievance Policy

A formal process for resolving a student’s grievance has been established by Keiser University.

· A student wishing to use this process should contact the Student Services Office for a copy of the procedures and forms.

· The student must initiate the grievance action within two days of the alleged occurrence.

· The student should always attempt to discuss the issue with the party(s) involved (i.e., Instructor, Program Director, etc.) first.

· If the student receives unsatisfactory resolution, (s)he should then follow the University’s chain of command next.  This would be: Instructor, Program Director and Associate Dean, Dean of Academic Affairs and Campus President.

If Keiser University is forced to take action against a student, it still believes strongly that every student   has a right to procedural due process in which a student has notice and an opportunity to be heard.  If the administration has to take disciplinary measures against a student or other action related to a student, the student may appeal the decision to the Grievance Committee.  

Students are encouraged to resolve problems through normal administrative channels.  A petition for a grievance hearing must be made in writing and submitted to the Director of Student Services.  The grievance is then scheduled to be heard before the Committee.

The Grievance Committee is a standing committee that meets when a grievance is to be heard.  The voting members of the Committee consist of two (2) faculty members, two (2) staff members, and one (1) student.  The voting members of the committee/panel should be non-biased participants.  The Director of Student Services is the facilitator/moderator of the grievance hearing and a non-voting member of the proceedings.  The Panel will hear evidence, ask questions, review the catalog/handbook policies, deliberate and render an advisory ruling that, upon approval by the Office of the Chancellor, will become binding upon the administration as well as the student who filed the grievance. 
Student Professional Behavior Policy
The Nuclear Medicine Technology Program has established a set of professional behaviors which will help the student develop their knowledge and skills for entry-level positions in the field.

· Adhere to the University Policies and Procedures as outlined in the University Catalog.

· Adhere to the Programs Policies and Procedures as outlined in the Program Student Handbook.

· Adhere to the Policies and Procedures of the clinical education site when assigned.  If a student has a concern with a particular course, (s)he should first talk to the Instructor.  If the concern is not resolved, the student should speak to the Program Director.  Subsequent levels are the Associate Dean or the Dean of Academic Affairs and the Campus President.  Chain of command should always be utilized for prompt resolution.  Keiser University does, however, maintain an open door policy.

· Punctuality is a demonstration of professional behavior.  It is an expectation that students arrive to class on time.  Part of the final grade (daily quizzes) in class will reflect this behavior.

· Demonstrate responsibility and accountability in all aspects of the educational process.

· Demonstrate appropriate communication, interaction and behavior toward other students, faculty and clinical staff.

· Do not bring visitors to class or to the clinical educational site.  This includes children, spouses, parents, friends, animals or any other visitor.  

If a student demonstrates inappropriate professional behavior, the student could be placed on Behavior Warning.  If the inappropriate behavior continues or other inappropriate behaviors develop, the student could be placed on Behavior Probation.  Further continuation of the inappropriate behavior could cause the student to be withdrawn from the course and the program.  The program reserves the right to withdraw the student at any time if the demonstrated inappropriate professional behavior is judged extreme.

Medical Records Confidentiality Policy

Students of the Nuclear Medicine Technology Program must maintain the confidentiality of all patient medical records and information they come in contact with at a clinical education site or at the University as part of their educational process.

· The student must follow all state and federal statutes and regulations regarding patient medical records and medical information.

· The student must follow the clinical education site policies and procedures regarding medical records and medical information.

· When a student must use a patient’s medical information, the student must use it properly and in the correct setting.

· The student must not disclose any of a patient’s medical record information to a non-health care provider.  The health care provider must be medically involved with the patient for the student to provide the patient’s medical record information.

· Failure of the student to follow state and federal statutes and regulations and improperly using confidential patient medical record information will cause the student to be withdrawn from the Nuclear Medicine Technology Program.

health and safety
Health Services

In the event a student at Keiser University has a medical emergency, Keiser University will immediately call 911 for emergency medical assistance.  The student is responsible for all costs incurred for all medical treatment.

Should the student require emergency medical treatment while at a clinical education site the student will use emergency facilities, i.e., Emergency Room at the clinical education site.  The student is responsible for all costs incurred for all medical treatment.

Students must have current health insurance while at the clinical education centers. Student Services has information available on student health insurance plans for students without personal insurance coverage.

The Department of Student Services maintains a listing of health centers and community hospitals if a student is in need of a health service referral and/or insurance plan referrals. 
Sexual Harassment Policy

The Nuclear Medicine Technology Program follows Keiser University’s Sexual Harassment Policy as stated in the University’s catalog.  The statement is as follows:

Keiser University actively supports a policy on sexual harassment which includes a commitment to creating and maintaining a community in which students, faculty, and administrative-academic staff can work together in an atmosphere free of all forms of harassment, exploitation, or intimidation.  Specifically, every member of the University community should be aware that the University is strongly opposed to sexual harassment and that such behavior is prohibited both by law and by University policy.  It is the intention of the University to take whatever action may be needed to prevent, correct, and, if necessary, discipline behavior which violates this policy.

This statement applies to all students in the Nuclear Medicine Technology Program.  It also covers the educational areas of the University campus, classrooms and clinical education sites and the student’s interaction with individuals involved in their education process.

A student will be withdrawn from the Nuclear Medicine Technology Program for violating this Sexual Harassment Policy.

Substance Abuse Policy
The program has established a substance abuse policy for students with the intent to protect the health, safety and welfare of the student, student peers, faculty, University staff, and patients at the clinical education sites.

· A student who is unable to perform in the classroom, laboratory and/or clinical education setting, educational activities assigned with reasonable skill and safety to patients and others by reason of illness, or use of alcohol, drugs, narcotics, chemicals, or any type of material or as a result of any mental or physical condition will be required to submit to a mental or physical examination.

· The student will be removed from the current course until the required examination is completed.  The removal may result in the student being withdrawn from the course due to excessive absences.

· The licensed physician who would perform the examination must possess expertise to diagnose the impairment and be approved by the program.

· The cost of the examination is the responsibility of the student.

· Failure to submit to such an examination may result in withdrawal from the program.

Clinical Education Health Exam, CPR, HIV/AIDS, OSHA Requirements and Health Insurance Policy
Nuclear Medicine Technology Program students who will be assigned to a clinical education site for their clinical rotation must have completed the following requirements before they are assigned to a clinical education site:  A health check up by a physician and required tests such as:  (MMR and Tine), CPR/BLS certification, a 4 hour basic HIV/AIDS course, and OSHA information.

· The health check-up and required tests must not be any older than one year from the student’s clinical assignment date.

· Students must schedule their own health check-up and required tests with a physician of their choice.  Students will be responsible for the total cost of these tests.

· Students must have current health insurance while at the clinical education centers.  Student Services has information available on student health insurance plans for students without personal insurance coverage.
· Note:  The Nuclear Medicine Technology Program will schedule the HIV/AIDS, CPR/BLS and OSHA courses at no cost to the student.

Hurricane Policy
The Nuclear Medicine Technology Program has developed a Hurricane Plan in accordance with Keiser University’s policies to protect the safety of the students.

During the didactic component of the curriculum, when students attend classes on campus, the decision of the campus regarding University closings must be followed.  During the clinical rotations, the student should follow the hurricane status based on the geographic area of the site and/or the student’s address.

· Hurricane Watch – Students must attend classes as scheduled.

· Hurricane Warning – Classes will be cancelled.

All students will be expected to return to their class or clinical site after the hurricane warning has been lifted.

Exposure to Blood borne Pathogens and Communicable Diseases
The Nuclear Medicine Technology Program has developed a policy to limit the student’s occupational exposure to blood and other potentially infectious materials since any exposure could result in the risk of transmission of these materials.

· Training:

Basic information regarding blood borne pathogens and Standard precautions will be provided to all students in the Nuclear Medicine Technology Program.

· Exposure associated tasks for Nuclear Medicine Technology students during the clinical rotations:



Patient hygiene/elimination



Vascular access



Environmental/equipment cleaning



Specimen collection



Specimen transport



Waste/linens management

· Standard precautions to prevent the acquisition of infection by the student:



Hands must be washed between every direct patient contact



Non-sterile gloves must be used if contact with blood, body fluid, 



secretion or excretion is anticipated.



Gown and facial protection must be worn when doing procedures which 


may cause splatter & aerosolization of body fluids.



Disposable needles & syringes should be placed in rigid puncture resistant 

containers.  To prevent needle stick injuries, needles may not be 



recapped, bent or broken before disposal.

· Incident reporting:  Should an exposure incident occur during a student’s clinical rotation, the student should inform the Clinical Instructor at the site and the Clinical Coordinator within 24 hours of occurrence.  Appropriate actions and follow up will be initiated immediately by the Program Director upon receipt of a written incident report. 


NUCLEAR MEDICINE TECHNOLOGY PROGRAM
RADIATION SAFETY PROGRAM
Radiation Protection Program
Radiation Protection Policies and Practices:

· The Radiation Protection Program will be re-evaluated annually, each January.

· Program faculty and students will always use good Radiation Protection practices and techniques.  Also, the ALARA principle will always be followed.

· Students operating the Nuclear medicine units and administering radiation as part of their educational training in the program’s energized laboratory must:

· Never turn on the Nuclear medicine units without a licensed and registered Program Instructor present.

· Be supervised by a licensed and registered Program Instructor when using the energized laboratory.

· When students are at their assigned clinical educational center, they must:

· Follow the department’s Radiation Protection Policies.

· Never hold patients during a radiographic exposure

· Not support a film holder during a radiographic exposure.

· Not perform Mobile or Operating Room exams without a licensed and registered Technologist in the immediate area.

· Not use Fluoroscopy as a means of positioning patients for an exam.

· Not perform repeat radiographic exams without the consent and supervision of a licensed and registered Technologist.

· Always be under either DIRECT or INDIRECT supervision by a licensed and registered Technologist.

· Not inject any contrast media or medication.

Radiation Personal Monitoring
All students in the Nuclear Medicine Technology Program will be required to wear a radiation monitor (badge and ring) to measure any radiation exposure/dose the student might receive during their attendance in the Program.

· The radiation monitor (badge and ring) will be supplied and maintained by the Nuclear Medicine Technology Program.

· Once a student is given their personal radiation monitors, the student is required to use and maintain them properly.

· The student must wear the badge at their collar level at all times; this includes class, lab, and the clinical education site.  The ring is worn on the index finger of the dominant hand.

· The badge and ring must never be stored or placed in the students’ cars (for long periods of time) near heat, direct light or near microwave ovens.

· If the badge or ring gets wet, dried, damaged or lost, the student must report this immediately to the course Instructor or Clinical Coordinator.

· If a student voluntarily declares that she is pregnant, a second badge will be assigned to the student.  This second badge must be worn at waist level and will monitor the fetal exposure/dose.

· The radiation monitoring badges will be issued to the student on a quarterly basis.

· The student may review the radiation Dosimetry Report (kept in the Program Director’s office) which will document knowledge of his/her current radiation levels.

· If a student does not have, or is not wearing their badge or ring, the student will not be allowed into their lab or clinical course.  Any assignments or time missed must be made up.

· At the completion of the Program, all radiation monitoring badges and rings must be returned to the Nuclear Medicine Technology Program.

Radiation Exposure Awareness
Notification of radiation dosimetry readings will be given to students when nearing the allotted radiation exposure levels.  The students will be made aware of the importance of good radiation protection practices and recommendations will be provided to correct any discrepancies in monitoring badge placement, storage and better use of good radiation protection practices and techniques.  A copy of student consultation/advisement will be placed in the student file.

Radiation Shielding
The Program’s energized laboratories meet all federal and state requirements for primary and secondary radiation shielding.

Radiation Safety Officer
​​​​​​​​​​​​​​​​​​________________________________ is appointed as the Radiation Safety Officer for the Nuclear Medicine Technology Program for the ______________________ Campus.

Radiation Protection Guidelines
Students are required to exercise sound radiation practices and techniques at all times.  At no time may a student participate in a procedure using unsafe protection practices.  This includes, but is not limited to:

· A student may not take exposure, intentionally or unintentionally, on another student or while another student is in the energized lab.  All exposures on human beings are to be taken for a medically valid reason only and prescribed by a physician.

· A student may not attempt any procedure under INDIRECT SUPERVISION until competency has been achieved.

· A student may not repeat films without the supervision of a licensed and registered Nuclear Medicine Technologist.

· The student must follow the Program’s and Clinical Education Center’s Radiation Protection Program.

Radiation Personal Monitoring Badge Replacement Policy
Students are expected to maintain control and possession of their radiation-monitoring badge, while in the Program.  If a student loses, misplaces, or damages their radiation-monitoring badge, it must be replaced as soon as possible.  The student must report this loss or damage to their Instructor, Clinical Coordinator, or the Program director immediately.  The student will then receive a replacement badge from the Program’s contracted company.  The replacement cost is; $7.00 for the badge replacement and $27.00 for overnight delivery, for a total of $34.00.  The student will be required to pay this amount before the badge can be picked up.  

Clinical Education Center Policies, Procedures and Radiation Safety 
Students must follow all of the policies and procedures of the Clinical Education Center to which they are assigned.

THE STUDENT WILL NOT

· Perform Mobile or Operating Room nuclear medicine procedures without a licensed and registered Nuclear Medicine Technologist in the immediate area.
· Perform repeat nuclear medicine studies without the consent and supervision of a licensed and registered Nuclear Medicine Technologist.
Pregnancy Policy
The student may voluntarily notify the Program Director when she becomes aware of her pregnancy. This notification should be in writing and include the following information:

· Student’s Name

· Most likely date of conception

The student may request a leave, per the University’s policy. The request will be granted with proper documentation. Upon completion of the leave, the student will be reinstated in the program as outlined in the policy.

If the student becomes pregnant during a didactic course, she may continue with that course completion, if there are no medical restrictions.

If the student becomes pregnant during a laboratory or clinical course, she may continue with that course to completion; provided there are no medical restrictions. The student will also be required to wear a second embryo/fetus radiation-monitoring badge, at the waist level during the entire gestation period.

In the case of a clinical course, the program and student will have to follow the pregnancy policy of the clinical site to which the student is assigned.  If the clinical site is unable to accommodate the student, then the program will attempt to reassign the student to another clinical education site.  The student can also choose to take a leave from the program and return at a later date.

If the student chooses to remain in the program during her pregnancy, the student will be required to complete all courses, clinical and laboratory requirements.  Should the clinical education site exclude the student from performing portable nuclear medicine studies and fluoroscopic procedures while pregnant, the student will be permitted to make-up these exams upon the completion of the pregnancy.

The student will not receive an embryo/fetal exposure dose of more than 0.5 rem during the gestation period nor should the monthly equivalent dose exceed 0.05 rem. With proper radiation protection practices, the student should be able to keep the radiation exposure dose well below this level. The use of the A.L.A.R.A. (as low as reasonably achievable) principle will always be employed.

If due to the pregnancy the student will be absent in excess of the University’s and program’s attendance policy, the student will be required to take a leave of absence and return when the course re-sequences.

The Radiation Safety Officer who is also the Program Director will monitor the student’s radiation dosimetry report and reading.  This will assure compliance with the above radiation exposure dose limits.

If the student’s radiation exposure dose exceeds 0.5 rem during the gestation period, or should the monthly dose exceeds 0.05 rem, the student will be required to take a leave of absence from the program.

When a leave of absence occurs, it is the discretion of the Program Director, Associate Dean and Dean of Academic Affairs as to which course the student will re-enter.  The student may be required to retake a previous course(s) if it is deemed the student has lost knowledge and skills due to the duration of the leave.  The program will not offer “out of sequence” course(s) to accommodate returning students.


KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
APPENDIX

FACULTY DIRECTORY
“This page is intentionally blank. Please insert the names, titles and contact information for program faculty at your campus”

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
PROGRAM HANDBOOK EVIDENCE OF UNDERSTANDING

I have read the statements of policy and procedure for Keiser University Nuclear Medicine Technology Program.  I understand the contents and agree that I will adhere to the policies and procedures specified in the NMT Student Handbook and the NMT Student Clinical Manual.  In cases where I do not follow the program guidelines, I am willing to abide by the consequences identified in this statement, course syllabus, and/or the University Catalog. 

Student’s Name (print) ______________________________

Signature_____________________________

Date___________________

Program Director______________________

Date____________________

Copy:  Student’s file

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
SATISFACTORY PROGRESS AND CONTINUATION IN THE PROGRAM

The Nuclear Medicine Technology Program has a set grading standard designed to assist graduates in achieving passing scores on the national certification examination and to demonstrate that the required core competencies have been performed competently.  To continue satisfactory progress in the Nuclear Medicine Technology Program, the student must earn a grade of “C” or higher in all general education courses and Nuclear Medicine Technology core courses.

To enter the Nuclear Medicine Technology core component, the student must achieve a minimum cumulative GPA of 3.0, (on a 4.0 scale) in all general education courses.  Earning a grade of “D” or “F” in any course, and/or not attaining a cumulative GPA of 3.0 (on a 4.0 scale) in the general education component will not allow the student to enter the Nuclear Medicine Technology core.  The student may elect to repeat the course.  Transfer credits from another institution will be calculated into this required general education cumulative GPA of 3.0.

Earning a grade of “D” or “F” in any core course will not allow the student to continue in the Nuclear Medicine Technology core Program.  The student may repeat the core course if the student has been allowed to re-enter the Nuclear Medicine Technology program. Re-entry is based on course sequence and class size availability.  A student will only be allowed to repeat two Nuclear Medicine Technology core courses.  If a student wishes to continue in the program after two repeat attempts, the student will be required to repeat the entire core from the beginning. 

The Dean or Associate Dean may grant exceptions to any of the above requirements per Keiser University’s policy.

I have read and understand the implications of the above information concerning satisfactory progress.

_________________________________                        ___________________________

Applicant Signature




      Date

_________________________________                        __________________________

Admissions Counselor



      Date


KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
ATTENDANCE POLICY & STUDENT SYLLABUS ACKNOWLEDGEMENT
Name of Course____________________________ Course #______________________

Student Name____________________________________________________________

	Students are to adhere to the following:


· ACADEMIC WARNING:  If a student is absent two (2) days during a course, the student will be placed on Attendance Warning by the Program.

· PROBATION:  If a student is absent three (3) days during a course, the student will be placed on Attendance Probation by the Program.

· WITHDRAW & DISMISSAL FROM PROGRAM - If a student is absent four (4) days through a combination of absences, tardiness, or early leaves during a didactic course, the student may be ineligible to take the final examination.  The student may withdraw from the course during the first (2) weeks and receive a letter grade of “W”.  Should the same sequence of events occur during a clinical course, the student may be dismissed from the course and program, due to excessive time missed. 
· RE-ENTRY - If a student is dismissed from the program due to excessive absences (in any combination of absences, tardiness, or early leaves), the student may re-enter the program when the course is offered again, provided class size does not exceed maximum student capacity. 

The student is required to also follow Keiser University’s attendance policy as outlined in the Keiser University catalog.

	Attendance and Grades:


· Attendance does not directly contribute to the student’s academic grade. However, attendance is considered an integral part of the learning process and does affect learning activities and outcomes.

· Accurate attendance records will be kept on file for each student throughout the student’s core courses and reviewed by the Program Director on a semester basis.

· NO make up quizzes will be given.

· Make-up exams(s) are to be scheduled by the Instructor within a reasonable amount of time before the end of the course.  
__________________________________________  __________________________

(Student’s Signature)                                                    Date

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
ACKNOWLEDGEMENT OF STUDENT DRESS CODE POLICY

The Nuclear Medicine Technology Program has developed a student dress code that will help the student develop a professional look and demeanor:

1. Students in the Program are required to wear dark blue hospital scrub tops with the Keiser logo on it, along with matching dark blue scrub pants.  White lab coats are mandatory and must be ‘3/4’ length to meet NRC requirements for ‘protective barriers’.

2. The student will be responsible for the cost of their scrubs.

3. Student identification badges are required to be visibly worn on the scrub top or scrub jacket depending on which one the student is wearing.  

4. The student’s footwear includes plain white closed toe and heel shoes, which can be sneakers, and white socks or hosiery.

5. The student’s uniform, including footwear, must always be clean and neat, properly maintained and appropriately laundered and pressed.

6. The student is required to wear their uniform (RADIATION DOSIMETER BADGE and RING INCLUDED) during all core professional labs and clinical courses.
7. If a student needs to wear additional clothing, i.e., a sweater, etc., the color must be WHITE.

8. Jewelry must be kept to a minimum during all core professional classes, labs and clinical courses.  NO dangling jewelry, facial piercing, sharp rings, or obscene jewelry allowed.

9. Fingernails must be kept clean and clipped.  Fingernail coloring must be neutral or light colors.  NO ARTIFICIAL FINGERNAILS.
10. The student’s hair must be clean, and when appropriate, pulled back.

11. All students must maintain appropriate personal hygiene.  Heavy or loud perfumes and colognes are not permitted. 

12. If a student comes to class, lab or the clinical site not dressed in proper uniform, the student will be sent home to change.  If the student misses any course assignments, exam or time, the student will be required to make these up.

13. Any time lost from the course will be counted as a complete or partial absence for the student.

14. When assigned to a clinical rotation site, the student must follow that facility’s dress code in addition to the Program’s policy.

Student Name (print) ___________________________________

Student Signature ______________________________________
Date____________

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
ACADEMIC ADVISEMENT RECORD
Student__________________________________________
Date _____________

Program/ Course: _______________________________________________________

Area(s) needing improvement: (circle any that apply)

Homework


Attendance


Turning work in on time

Attitude


Math Skills


Tardiness

Reading Skills


Study Skills


Retention of materials

Clinical Skills


Other (specify)

Professional Behavior

Discussion:



_________________________________________________________



_________________________________________________________



_________________________________________________________



_________________________________________________________



_________________________________________________________



_________________________________________________________



_________________________________________________________

Recommendation:

_________________________________________________________



_________________________________________________________



_________________________________________________________

Student signature:
_________________________
Date:
_______________

Adviser signature:
_________________________
Date:
_______________

Title:
___________________​​​​__________________
KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
HEALTH RECORD/IMMUNIZATIONS

Student Name:__________________________________  
D.O.B.__________________

· Blood Test:

RPR (VD)____
Reactive ____

Non-Reactive ____

· Tuberculosis Test: (Dated test results must be submitted with this form)
or Tine


Positive ____

Negative ____

or Tuberculin

Positive ____

Negative ____

or Chest x-ray

Positive ____

Negative ____
      It is also recommended that the student receive the Hepatitis B injections.

· Measles, Mumps, Rubella
Record of vaccination: documented proof of one Rubella vaccine and two Measles vaccine at 12 months after birth or later

      Dates of immunization  #1_______________#2 _______________ 

OR

Antibody titers for Rubella and Rubeola (Previous positive titer)  

      Date _________________               Titers_____________________

OR

      Any person born before 1/1/57 will be considered to have a natural immunity



            OR

Physician diagnosed case of measles or mumps disease
      Date of Disease ____________________________

· Varicella

Records should reflect history of chicken pox

Date of Disease ___________________________
OR
    Lab titer date_______________  Results___________________

· Tetanus
Records must reflect a Diphtheria Tetanus Toxoid Booster within the last ten years   
Date of Booster - ________
I authorize release either verbally or in writing, the information contained in the health records to Keiser University and its Clinical Affiliates.

______________________________________                             
___________________


Physicians Signature




                     Date


Please print physicians name clearly __________________________________

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
HEPATITIS B VACCINATION RECORD/DECLINATION FORM
Student Name:____________________________________________________________

Date of Vaccines: 
#1___________________




#2___________________




#3___________________

OR
Hepatitis B Waiver

I,_____________________________(print name), have been informed about the 

Hepatitis B Vaccine and have voluntarily chosen not to receive them.

Signature:___________________________________________

Date:______________________________

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
HEALTH INSURANCE NOTIFICATION

In adhering to the Keiser University policy regarding health insurance, the Nuclear Medicine Technology Program will require all students enrolled in the program to obtain health insurance coverage prior to attending clinical coursework.  Any student that does not abide by this requirement will not be permitted on externship.  Student health insurance is available through independent providers, as well as through the Student Services Department.  

I have read the above information and: 
(please check one)

__________ 
have health insurance and will provide the program with proof of insurance.

__________ 
will purchase health insurance prior to the start of my first clinical class and will provide the program with proof of insurance.

Student Name (print) ________________________

Date ______________

Student Signature ___________________________

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
CONFIDENTIALITY AGREEMENT

A high, responsible standard of conduct and professionalism is expected from each student.  Students are personally accountable for the way in which patient information and other confidential information in a clinic facility is utilized.  Confidential information is never to be discussed with anyone other than those directly involved in the care of the patient or in the legitimate use of other confidential clinical information.  Those having access to patient, salary, or associate information should never browse such information out of “curiosity”.   It is to be used and accessed only for legitimate, clinical/learning purposes.

A breach in confidentiality which involves discussing and/or releasing confidential patient or clinical information, or obtaining unauthorized system access, will lead to disciplinary action from the Radiography Program.

Each student must seriously evaluate his/her daily use of confidential patient or clinical information to assure its proper use.  When in doubt, the student should always discuss the matter with Program Faculty for clarification or direction.

By my signature below, I am indicating that I have read and understand the confidentiality policy of the Radiography Program, and intend to abide by it.

___________________________________________                            _______________

Student Signature






      Date
KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
CRIMINAL BACKGROUND CHECK & DRUG SCREENING POLICY/WAIVER
The Joint Commission on Accreditation of Health Care Organizations (JCAHO) has implemented requirements for criminal background checks. Standard HR.1.20 for staff, students and volunteers who work in the same capacity as staff who provide care, treatment, and services at EP 5 states criminal background checks are verified when required by law and regulation and organization policy. (www.jcaho.com)

State and/or federal laws through designated agencies regulate health professions. Each agency sets the specific requirement for granting licensure or certification to practice as a healthcare provider. Most agencies have restrictions on eligibility to sit for credentialing examinations and granting licensure or certification to an individual with a criminal record. 

Students will be subject to criminal background checks and drug screenings prior to enrollment in the program and/or at any time throughout the duration of the program as per the request from the program’s clinical affiliates. The Allied Health Programs require students to perform clinical rotations for hands-on training. It is at the discretion of each medical facility with which the program has a clinical affiliation agreement, to implement a standard protocol regarding student admittance for educational purposes.

Students should be aware that some medical facilities will require a drug screening on site prior to the clinical rotation or a random drug screening during the clinical rotation. Students should be prepared to abide by set protocols and incur any associated fees that may arise in the safety screening process to which the program’s clinical affiliates adhere.

An initial criminal background check will be required prior to enrollment in the Allied Health Program. Once the student has been accepted into the program it will become the responsibility of the program to assign the student clinical placement. However, should the student become involved in criminal activity after program acceptance, in which the initial criminal background clearance status becomes compromised, the student will then be withdrawn from the program. The program and the university will not modify the curriculum for students who have an unsatisfactory criminal background status.  The program only guarantees student clinical placement for students who have maintained their original criminal background status upon which program acceptance was determined.   

In the event that a student receives a positive drug screen result, the following actions may occur:

1. If it is determined the student has breached the Keiser University Drug Policy the student will be immediately dismissed from the program and subsequently from the University. 

2. The student may request testing at another facility within 24 hours of notification of a positive drug screen result. A second positive drug screen report will result in the student being dismissed from the program and subsequently the University. Medication prescribed to the student by a licensed physician is an exception; in which case supportive documentation must be presented to the Program Director and/or University for review. (Any additional costs incurred in this process are the sole responsibility of the student).
3. Refusal to submit to a second drug screen test after an initial positive drug screen result may lead to immediate dismissal from the program and the University.

4. The student may petition for a grievance hearing by completing the “Request for 

Grievance Committee” form, which can be obtained from the Director of Student Services during normal business hours. The student must initiate the grievance process within two (2) business days of the alleged occurrence. (refer to University catalog grievance policy)

I have read the Keiser University Criminal Background Check & Drug Screening Policy/Waiver and understand my responsibility in the criminal background and drug screening process.  By my signature I agree to the terms of program acceptance and/or program continuation based on the results of both the criminal background check and drug screen test.

___________________________________


____________________

Print Name






Date

___________________________________

Applicant Signature

___________________________________

Witnessed by:

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
EXCESSIVE RADIATION EXPOSURE FORM

Student’s Name:_____________________________       

Date:_____________

Course Number:_____________________________

Radiation Dosimetry report readings are reported by:




Landauer, Inc.




2 Science Road




Glenwood, IL 60425




(708)-755-7016

Radiation exposure reading of _________mR was reported for the time period_________________________________________________________________.

Possible reasons for this excessive radiation exposure, as stated by the student:_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Recommendations for better radiation protection practices:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________         ________________________

Student Signature




   
Date

___________________________________________          ________________________

Radiation Safety Office



   
Date

___________________________________________          ________________________

Program Director                                                            
Date

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
PREGNANCY AWARENESS FORM

The Radiation Safety Officer for Keiser University Nuclear Medicine Technology Program has furnished me with the Nuclear Medicine Technology Program’s Pregnancy Policy.  I have read the policy and agree to abide by the University and clinical education site(s) policies I am assigned to during my pregnancy.  I fully understand I am responsible for practicing and adhering to the radiation protection safety standards established by the International Commission on Radiologic Protection (ICRP) in conjunction with the National Council on Radiation Protection and Measurement (NCRP).  I have been given a copy of the “Effective Dose Limit Recommendations”, adapted from the NCRP Report No. 116: Limitations of Exposure to Ionizing Radiation, Table 19.1 (Carlton and Adler, 2001).  

Student Name (print) ___________________________________

Student Signature ______________________________________
Date____________

Radiation Safety Officer:  

Insert Campus RSO name here:___________________________
RSO Signature ________________________________________
Date______________

 KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM

ELIGIBILITY FOR CERTIFICATION BY THE AMERICAN REGISTRY OF RADIOLOGIC TECHNOLOGISTS

· If a student has ever been convicted of a felony or misdemeanor the student must go through the ARRT review process and approval to be eligible to take their national certifying examination. The ARRT makes the following statement.

· Candidates must comply with the “Rules of Ethics” contained in the ARRT Standards of Ethics. The Rules of Ethics are standards of minimally acceptable professional conduct for all Registered Technologists and applicants. The Rules of Ethics are intended to promote the protection, safety and comfort of patients. Registered Technologists and applicants engaging in any of the conduct or activities noted in the Rules of Ethics, or who permit the occurrence of said conduct or activities with respect to them, have violated the Rules of Ethics and are subject to sanctions as described.  One issue addressed by the Rules of Ethics is the conviction of a crime, including a felony, a gross misdemeanor, or misdemeanor with the sole exception of speeding and parking violations. All alcohol and/or drug related violations must be reported. Conviction as used in this provision includes a criminal processing where a finding or verdict of guilt is made or returned but the adjudication of guilt is either withheld or not entered, or a criminal proceeding where the individual enters a plea of guilty or nolo contendere.  All potential violations must be investigated by the ARRT in order to determine eligibility. Registered Technologists and applicants who violate the Rules of Ethics must provide the ARRT with a written explanation, including court documentation of the charges, with the application for examination.  The court documentation must verify the nature of the conviction, the nature of the sentence imposed by the courts, and the current status of the sentence. If an applicant is convicted between the time of application and the exam administration date, it is the applicant’s responsibility to inform the ARRT immediately and begin the review process.  Additional information may be found in the ARRT Rules and Regulations and in the ARRT Standards of Ethics.
Individuals who have violated the Rules of Ethics may request a pre-application review of the violation in order to obtain a ruling of the impact on the eligibility for ARRT examination.  The individual may submit a pre-application form at any time either before or after entry into an approved education program.  This review may enable the individual to avoid delays in processing the application for examination that is made at time of graduation.  The pre-application must be requested directly from the ARRT.  Submission of a pre-application request form does not waive the application for examination, the examination fee, the application deadline or any of the other application procedures.

· The American Registry of Radiologic Technologists can be contacted for any additional information at the following:

American Registry of Radiologic Technologists

1255 Northland Drive

St. Paul, Minnesota 55120

(651) 687-0048

www.arrt.org
I acknowledge that I have read and understand the above statement about the ARRT national certifying examination requirements.

________________________________________

________________

Student’s signature






Date

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM
ELIGIBILITY FOR LICENSURE BY THE STATE OF FLORIDA AS A RADIOLOGIC TECHNOLOGIST (N)
If a student has ever been convicted of a felony or misdemeanor, the student must go through the Bureau of Radiation Control, State of Florida review process and approval to be eligible to be licensed by the State of Florida.
· Licensure applicants must comply with the Bureau of Radiation Controls regulations regarding licensure as a Nuclear medicine Technologist.  One issue addressed in these regulations is the conviction of a crime, including a felony, a gross misdemeanor, or misdemeanor with the sole exception of speeding and parking violations.  All alcohol and/or drug related violations must be reported. Conviction as used in this provision includes a criminal processing where a finding or verdict of guilt is made or returned but the adjudication of guilt is either withheld or not entered, or a criminal proceeding where the individual enters a plea of guilty or nolo contendere.  All potential violations must be investigated by the by the Bureau of Radiation Control in order to determine eligibility. Applicants who violate these regulations must provide the Bureau of Radiation Control with a written explanation, including court documentation of the charges, with the application for examination.  The court documentation must verify the nature of the conviction, the nature of the sentence imposed by the courts, and the current status of the sentence. 

· Individuals who have violated these regulations may request a pre-application review of the violation in order to obtain a ruling of the impact on the eligibility for licensure.  This review may enable the individual to avoid delays in processing the application for licensure that is made at time of graduation. 

The Bureau of Radiation Control, State of Florida can be contacted for any additional information at the following:
Nuclear Medicine Technology Program

Department of Health - Bureau of Radiation Control

State of Florida

2020 Capital Cr SE, Bin C21

Tallahassee, FL  32399

(850) 487-3451

www.doh.state.fl.us/environment/radiation
I acknowledge that I have read and understand the above statement about the Bureau of Radiation licensure requirements.

________________________________________

_______​________________

Student’s signature





Date

KEISER UNIVERSITY

NUCLEAR MEDICINE TECHNOLOGY PROGRAM

REQUIRED TECHNICAL STANDARDS
Students must be physically capable of successfully performing the following standards related to the occupation in a safe, accurate, and expeditious manner.   The following standards should be carefully read, including an assessment of the student’s physical capabilities to determine if there are any physical limitations that may restrict or interfere with the student’s satisfactory performance of any of the standards listed below:

· Lift, move and transport patients (in excess of 50 pounds) to and from various ambulatory devices, (wheelchair, stretcher, hospital bed, and radiographic table) without causing undue pain or discomfort to patient or oneself.

· The ability to spend prolonged periods of time walking, standing, sitting, bending, reaching, pushing, and pulling.

· Position patients for various nuclear medicine examinations.  This requires physical touch.

· Manipulate nuclear medicine equipment into proper positions, including fixed and mobile units.  This requires upper and lower body dexterity.

· Recognize audio sounds (i.e., bells, buzzers, etc.) and visually distinguish colors.

· Respond immediately to emergency situations that may otherwise jeopardize a patient’s physical state if speedy care is not administered.

· Evaluate written requisitions for radiographic procedures.

· Communicate (verbal and written) the explanation of procedures and give effective instructions to a patient.

· Obtain medical histories of patients and communicate this information to appropriate members of the health care team.

· Visually evaluate radiographic images.

I acknowledge that I have read and understand the above statement regarding the required technical standards.

Student Name (print) __________________________________    
Date  _____________

Student Signature  ____________________________________
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